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1. O0mme moJI0KeHus

1.1. bubnuoTteka sABISETCS CTPYKTYPHBIM IMOAPA3JEICHUEM KOJUIEIKA, YYaCTBYIOIIUM B
y4eOHO0-00pa30BaTeIbHOM Mpoliecce B LeNsX obecreyeHns IpaBa o0yyaromuxcs Ha OecruiaTHoe
[I0JIb30BaHue OHOIMOTEYHBIMU M HHBIMH PECYpCaMy KOJUIEKA.

1.2. B cBoeit gestenpHOCTH OHOMHOTEKA pykoBoacTByeTcsi Konctutynuei Poccuiickoii
benepanun, PenepanpsHbiME 3akoHaMu «O0 oOpaszosanuu B Poccuiickoii ®enepanmu» (0T
29.12.2012r. Ne 273 - ®@3), «O OubamoTe4HOM Jeiie», HOPMATUBHBIMU M IIPABOBBIMH aKTaMH
[pesunenta P®, [IpaBurenscta PO, YctaBoM komtemka, a Takke HacToamuM «[lonoxennem
0 OuOIMOTEKE», YTBEPKACHHBIM JUPEKTOPOM KOJUIEKA.

1.3. Bubnmoreka - sBisgeTCS HWHPOPMAIMOHHBIM, KYJIBTYpHBIM, 00pa3oBaTelIbHLIM
[o/Ipa3iesieHHeM KoJUIeka, GYHKIIMOHUPYET Hapsady ¢ OCHOBHBIMH CTPYKTYPHBIMH €IMHHMLAMH
YUPEXKICHUS H HAXOIUTCS B HETIOCPEICTBEHHOM OJYUHEHUH JUPEKTOPA KOJLIEKA.

1.4. B cBoeii mestensHOCTH OMOIMOTEKa OOeceUnBaeT MpaBo AOCTyNa K
uHpOpMALUK,  CIOCOOCTBYeT  YIOBJIETBOPEHHIO  HMHPOPMALMOHHBIX  NOTpeOHOCTEH,
camoobpasoBanuio. JIJis1 JOCTHXKEHHs ITUX Ieseil OuOimoTeka mpeaocTasiseT cBoi (GoHI BO
BPEMEHHOE TIOJIb30BAHUE 4Yepe3 CHCTEMY YUTAJBHOIO 3aja, abOHEMEHTa M Meauasana,
OCYIIECTBISIET CIIPABOYHO-UH(POPMAIMOHHOE obecneueHne HH(OPMAIMOHHBIX MOTpeOHOCTEH
[0JIb30BaTENECH.

1.5. Bubnuoreka 0oOCTy)KHUBaeT mpenojaBaTelieif, CTYJEHTOB, COTPYIHHKOB Y4eOHOro
3aBeJIEHUs, a TaKXKe CIylIaresieil KypcoB MOBBINICHHS KBATH()UKAMK B COOTBETCTBUH C
IpaBHJIaMH TIOJTb30BaHUsl OMOIMOTEKOM, YTBEP)KAECHHBIMH IHPEKTOpOoM Kojulemka. Ilopsmox
moctyna K (oHzam, nepedeHb OCHOBHBIX YCIYT M YCJIOBHSI UX IIpEeJOCTaBiIeHHs OuOIMoTeKon
onpenensiercs «[IpaBunamu nonbp3oBaHust OHOIMOTEKOM»

2. OcHOBHBIE 321291

2.1. TlomHoe omepaTtuBHOEe OuOMHOTEUHOE U HH(POpPMALUOHHO-OUOIHOTpaduueckoe
oOCiTy)KMBaHHE BCEr0 KOHTUHIEHTa KOJUIEKA: CTYIEHTOB, IpenojaBaTeliel, COTPYIHHKOB,
KYPCaHTOB KypCOB IMOBBIIIEHUS KBATU(UKAMKA HA OCHOBE CBOOOJHOrO AOCTyma K (oHIaM U
JIpyruM OHOIHOTEYHBIM pecypcam.

2.2. ®opmupoBanue hoHma OUOIMOTEKH Ha PA3IMYHBIX HOCUTENSAX HH(OpMauu u
obecrieueHne JOCTyNMa K JIOKAIBHBIM M YIOQJICHHBIM JJIEKTPOHHBIM pecypcaM COOTBETCTBHH C
npoduieM npodecCHOHATBHOrO  00pa3oBaTENbHOIO YUPESKAECHHS H HH(POpMALMOHHBIMU
noTpeOHOCTSIMU TOJIb30BaTENEH.

2.3. Opranu3anus ¥ BeJEHUE CIIPaBOYHO-OMOIMOrpadguueckoro amnmnapara OuOIHOTEKH
(kaTaJoroB, KapTOTeK, 6a3 1aHHBIX) B TPAAULIUOHHOM ¥ aBTOMATU3UPOBAHHOM
pexuMe.

2.4. ®opmupoBanne HHOOPMAUMOHHO-OUOIHOTrpadUIECcKOr KyJIBTYphI MOJIb30BATEIIEH,
HaBBIKOB ITOMCKA ¥ PAI[MOHATIBHOTO MCIIOIB30BaHUs HHPOPMAIMOHHEIX PECYPCOB.

2.5. CoBepieHCTBOBaHHE IIPEOCTABISIEMbIX OUOINOTEKON YCIIyT HA OCHOBE BHEIPEHHS
HOBBIX UH(OPMAIMOHHBIX TEXHOJOTHH U KOMIBIOTEPU3ALMH OUOIMOTEYHO-UH(DOPMALMOHHBIX
mporneccos, hopmypoBanue KoMPopTHOH OUOINOTEUHOM Cpe/IbL.



3. OcHoBHbBIE QPYHKIHHT

3.1. becratHO obecmeumBaeT ToOsb30Barenell OubmHoTeuHbMU yciyramu. Cosmaer
ycnoBusl Juisi cBobogHOTO BBIOOpa (opM obciyxuBanus. IlpenocraBisier AOMOTHUTENBHbBIE
IJIaTHBIE YCIYTH COTJIACHO ACHCTBYIOIIEMY MEPEYHIO.

3.2. OcymecTBisieT OUOIHOTEYHOE, CIPaBOYHO-OnOIHOrpaduUeckoe U
uHpOpPMAIHOHHOE 00Ty)KHBaHHE 00YJaIOLIUXCsl, IPENOAaBaTeneH U COTPYIHHUKOB
KOJUTE/Ka Ha a0OHEMEHTE, YUTAIBHOM 3aJi€ U Meauas3aie.

"~ 3.3. ®opmupyer ¢ona OGUOIHMOTEYHO-UHPOPMALMOHHBIX PECYPCOB KOJUIEMKA B
COOTBETCTBHH ¢ MpoduieM yueOHOro 3aBefeHHS M HHGOPMALMOHHBIMHM IOTPEOHOCTSAMH.
ITprobperaer yueOHYI0, HAYYHYIO, CIIPAaBOYHYIO, XYJ0KECTBEHHYIO H HHbBIE BU/BI IOKYMEHTOB,

obecrieynBaeT JOCTYI K DJIEKTPOHHBIM pecypcaMm Mo MpopuIo KOJIeKa.

3.4. OcyliecTBiIseT yueT, pa3MelleHne ¥ MpoBepKy (HoHmoB, obecrneynBaeT uX
COXpPaHHOCTb.

3.5. OcymecTBiseT HAy4YHYI0 W TEXHHUYECKYl0 00paboTky mnocrynaiouieii B ¢onz
nutepatypbl. Bemer cucremy OMONIMOTEYHBIX KaTajloroB M  KapTOTEK B II€YaTHOM 17}

9JIEKTPOHHOM BapHaHTE.

3.6. W3yuaer 6ubGnuoTeyHblid (GOHI C LENbIO BBISIBICHUS BETXOW HIIM YCTapeBIUEH 110
COZIEPXKaHHUIO JUTEpaTyphl. [IpoM3BOIUT HCKIIOYEeHHE M3 (QOHIA YCTapeBHIMX U BETXUX
u3fanuii. OpraHusyer Mpoaaxy CIUCAHHOMN JTUTepaTyphl U3 GoHxa Ha ocHoBaHuM "[lonoxenus
0 IpoJaXke KHUT, HCKITIOYeHHBIX U3 ¢ponna 6ubmuorexkn HOKKul".

3.7. PacimpsieT accOpTUMEHT OMOIMOTEUHBIX yCIyT, IMOBBIIAET UX Ka4eCTBO Ha OCHOBE
TEXHUYECKOrO OCHAIIEHHS OMOIHOTEK, KOMIBIOTEPH3ALUH HHOPMAI[HOHHBIX ITPOLIECCOB.

4. YupapjieHHe U OpPraHH3AIUA 1esiTeIbHOCTH OH0IHOoTEKH

4.1. YnpapneHnue OuOIMOTEKON KOJUIEIKA OCYIIECTBIISIETCS B COOTBETCTBHH c
3akoHo1aTesIbecTBOM P® 1 YeraBoM Kosutemxka.

4.2. OG1ree pyKOBOACTBO OUOIMOTEKOM OCYIIECTBIIIET JUPEKTOP KOJUIEIKA.

4.3 HenocpeacTBeHHOE pPYKOBOACTBO OHOIMOTEKOH  KOJUIEIKa  OCYLIECTBISET
3aBeqyromuii OUOIMOTeKON, KOTOPBIM HECET OTBETCTBEHHOCTD B IpEENiaX CBOCH KOMIIETEHLUU
nepe;] AUPEKTOPOM 32 OPTraHU3AIMIO U Pe3yIbTaThl JAESITEIbHOCTH OMOINOTEKH B COOTBETCTBHH
¢  (YHKIMOHATHHBIMH  OOSI3aHHOCTSMH,  HpPEIyCMOTPEHHBIMH  KBaJH(UKAIIMOHHBIMH
TpeOOBaHUSMHU, TPYIOBBIM JOIOBOPOM K Y CTaBOM KOJLIEDKA.

4.4. 3aBeayrommii 6MOIMOTEKON KoJUIeMka pa3pabaThiBaeT U MPEACTABISAET AUPEKTOPY
KOJUTe/IXKa Ha YTBEPHKACHUE CIIEAYIONINE TOKYMEHTHI:

a) MOJIOXKEHHE 0 OUOIHOTEKE;

0) nmpaBuJIa MOJIb30BaHMS OUOIMOTEKOMH;

B) MOJIOXKEHHE O TUIATHBIX yCIIyrax;

B) IUIAHOBO-OTYETHYIO TOKYMEHTAIUIO.

4.5. Ha3znayeHue U CMEIeHHE 3aBeIyIoIero OuOIMoTeKo! OCyIecTBISIETCS JUPEKTOPOM
KoJute/pKa. Jlpyrue paOOTHUKH Ha3HAYAIOTCS U CMEINAIOTCS IPUKA30M JAUPEKTOpa KOJUIEIKa, T10
[PECTABICHHUIO 3aBEAYIOIEro OUOIMOTEKON.

4.6. 3aBenyrouuit OuOIMOTEKOW HMMEET MPAaBO BHOCHTH IPEAOKEHUS] JAUPEKTOPY
KOJUIe[Ka IO COBEPIICHCTBOBAHUIO OIUIATHI TpPyAd, B TOM YHMCIEe HAA0aBOK, JOIIAT H
MPEMHPOBAHUS PabOTHUKOB OMOIMOTEKH 3a JONMOJHUTENBHYIO paboTy, HE BXOJSIIYIO B KpYyT
OCHOBHBIX 00s13aHHOCTEelH pabOTHIUKOB OUOINOTEKH.

4.7. CTpykTypa ¥ INTaTHOE pacmucaHue OHOIMOTEKH YTBEpPKIAETCS IUPEKTOPOM
KOJUIe/IKa.

4.8. Ha pabory B OUONHOTEKY INPUHHMAIOTCS JIMIA, HMEIOIUEe HEOOXOIUMYIO
npodecCHOHAIbHYI0 TMOATOTOBKY, COOTBETCTBYIOUIYI0 TpeOoBaHMSAM KBaTH(PUKAIMOHHON









